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TRAINING GUIDE-LYNX 
CSP–BULK APPOINTMENT 

This screen allows users create, update, and cancel multiple appointments at one time. 

From the Gate Menu, click on “Bulk Pregate Registration” : 

 

If it is the first time using the bulk pregate registration, click on the “create pregate registration template” link. The 
system will generate a template that the user will fill with his own information and then save the Excel file. That file 
may be used for subsequent bulk entries, with new data.  

It will always be possible to regenerate the template from the customer portal (Lynx). 

1- Select action (Create, Update, Cancel) 

2- Click on “Add File” and select the Excel file 
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3- Click on ”Process Pregate Registration” if user is satisfied with the uploaded data 

4- The system validates the data.  
 
If transactions are successful, the system returns a successful message. Otherwise, the system returns error messages 
that the user will have to fix and reprocess. 

 

 


